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REQUEST FOR QUOTATION (RFQ) 
 
 

NAME & ADDRESS OF FIRM:  
 
Leaseholders 

DATE: 15 June 2012 

REFERENCE: RfQ12/00561 

 
 
Dear Sir / Madam: 
 
You are kindly requested to submit your quotation for the following items before 16:30 (local time) on 
28 June 2012. 
 
 

Item Generic Description of Services 
Estimated 
Quantity 

Period (years) 

1. 
LEASE OF OFFICE PREMISES FOR EUBAM/UNDP 
MOLDOVA: 

 

min. 30 m2 

max. 50 m2 

1 (one) – initial period 
 

+ 
 

1+1 (two) – possible extension 

Requirements to the office premises: 
- Location: in the center of Chisinau, in close proximity to UN House (131, 31 august 1989 Str., 

Chisinau); 
- Building: premises should be in good condition, ready to be occupied (not in post-construction stage 

or requiring major reconstruction); 
- Entrance: restricted/controlled entrance in the building; 
- Effective space for 4 workplaces - at least 30 sq. m. on the same floor (two separate rooms or one 

room with possibility to individually install partitions) 
- Light: daylight (sufficient number of windows to allow for natural light) and lamplight; 
- Heating: central heating and/or air conditioning system; 
- Telephone lines: not less than 4 phone lines with access to Public Telephone Network (PTN); 
- Internet connection: availability of broad band internet connection; 
- Water supply: cold and hot water; 
- Number of sanitary rooms - at least 2 sanitary rooms (one for ladies and one for gentlemen) on the 

floor; 
- Power supply: standard grounded electric lines (Type F “Schuko”, 220 V), protected automatic 

switches, enough sockets to supply 4 workplaces; 
- Parking lots – availability of public parking lots; 
- Availability of the parking under security surveillance - preferred; 
- Elevator: if the offered office is higher than the first floor, elevator in the building is required 

General Requirements to the Lessor: 
- must be established as a legal entity in the country of registration; 
- must be authorized to conclude lease contracts in line with legal regulations of the Republic of 

Moldova (ownership, disposition, rent, etc.) 
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Special (Security) requirements: 
- Entrance door and emergency exit door must be securely locked (preferably with code or 

electromagnetic locks); 
- Availability of two exits; access to the emergency exit is required; 
- Secure lock on windows and balcony doors (if there is a balcony in the office); 
- Security alarm on the entrance door; 
- Controlled access to the building for external public (levels of control, e.g., may pass freely, shall be 

stopped by the security and asked to confirm the visit, etc.); 
- Fire safety alarm in operation; 
- If the offered office is situated on the ground or the last floor at least one of the following conditions 

must be met: a) security alarm on windows; b) 24-hours security. 

 
 
 

CONDITIONS 

Delivery Term 
(INCOTERMS 2010) & Place  FCA   CPT   CIP   DAP 

Location radius of 1.5 (one and a half) km  of walking distance  from  UN House 

Payment Terms 
Bank transfer, 100% against monthly invoice. Invoice must cover 
the rent and all utility fees for the previous month 

Commencement Date August 2012 

Validity of Quotation  30 DAYS     60 DAYS 

Preliminary Examination - 
Completeness of quotation.  Partial bids permitted   Partial bids not permitted 

Inspection The UNDP reserves the right  to inspect the offered premises for 
determining the compliance with above listed requirements 

General Terms and Conditions 
UNDP General Terms and Conditions for Goods/Services 

http://www.undp.org/content/undp/en/home/operations/procurement/h
ow_we_operate.html 

 
 
 

REQUIREMENTS 

 
QUOTATIONS/OFFERS PRESENTATION REQUIREMENTS: 
The quotation/offer shall contain the following: 
 
 Offers shall be submitted in English or Romanian duly signed and stamped 
 Copy of company’s registration certificate; 
 Duly filled in, signed and stamped Price Schedule (Annex I) & Table of Compliance (Annex II) 
 Quotation in MDL/USD/EUR exclusive of VAT, excise and other duties or taxes (evaluation will be 

made in USD. Other currencies shall be converted into USD at the UN Operational Rate of Exchange 
on the day of competition deadline. Contract shall be signed with the winner in the currency of the 
offer); 

 Statement on adherence to UNDP General Terms and Conditions and Payment and Delivery Terms 
above  






